
 

YOUR SUCCESS MATTERS TO US / VOTRE SUCCÈS NOUS TIENT À COEUR 
OLS : 116 Albert St. #300 – 613-366-2494 

 

 

 

45 Weeks for Beginners                                          25 Weeks for intermediate 

TARGET LEVEL BBB 
Evening & Weekend Language Training Program  

 

Follow a tailor-made language training that is 

adapted to your initial linguistic profile to: 

 

 Develop your language skill to achieve Level B in a group 
learning program 

 Use French effectively in various situations including personal 
and professional settings 

 Build confidence when speaking a second language on a wide 
variety of topics, within both professional and personal 
situations as expected by the Public Service Commission 
Assessment Officers 

 

Discover a part-time program that has a success 

rate of around 99%, which is due to Official 

Languages School’s unique blended methodology 

strategy. 
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Official Languages School Evening & Weekend language training program (E&W) 
is the perfect solution for individuals who can only invest between 9-18 hours per 
week for language training.  

E&W language training program enables you to achieve strong, durable and 

sustainable Level B in French and be successful at the Second Language 

Evaluation. 

 

OVERVIEW 

E&W language training program for Beginners 

 Duration: 45 weeks 

 Participants: maximum 6 participants per group 

 Weekdays: 6:00PM-9:00PM 

 Saturday: 9:00AM-12:00PM 

 Hourly rate: $25 

 Start Date: new groups begin every month 

 

REGISTER NOW! 

613-366-2494 

info@frenchlanguageschool.ca 

 

KEY SUCCESS FACTORS 

Official Languages School is committed to monitoring each customized training 

program on a continual basis in order to ensure that every participant is properly 

equipped to obtain their required linguistic profile levels. 

Official Languages School has in place a variety of successful monitoring 

devises/methods to discern the relative progression of each participant: progress 

report meetings; individual instructor reports; pre-scheduled quizzes and tests.  

mailto:info@frenchlanguageschool.ca
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Indeed, a consistent reliance upon these methods is sufficient for gathering 

necessary information on the effectiveness of each customized training program. 

Collaboratively, they help Official Languages School determine not only the 

weaknesses and strengths of each participant, but also the modifications that 

need to be made to each training program in order to ensure the successful 

attainment of required profile levels. 

With regards to Government language exams, our approach allows participants to 

learn faster, as we are able to adjust our teaching methods to better suit their 

learning style and particular needs. The core of our Government language 

programs, however, remains the Public Service Commission guidelines and 

teaching aids. 

 

KNOWLEDGE OF PUBLIC SERVICE LANGUAGE PROFICIENCY 

In order for an institute to be able to properly prepare public servants to 

successfully obtain their required linguistic profile levels, they must first possess a 

thorough understanding of both the nature and structure of each of the three 

Public Service Commission language proficiency exams. We have provided 

evidence of our knowledge of these details below. 

As one of the most prestigious Second Language Schools, by the training and the 

experience of its teachers and its training programs, Official Languages School is 

committed to providing language training programs that are founded upon an 

accurate and comprehensive knowledge of public service language proficiency 

levels. And, indeed, all our teachers are not only highly credentialed and 

pedagogically capable, but are fully knowledgeable in the general criteria 

employed for determining language proficiency.   
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Programme de Français  Langue Seconde (PFL 2) 

PFL 2 is the French as a Second Language program that was commissioned by the 

Canada School of Public Service to replace the former federally sponsored 

programs, Le Français Pour Nous and Le Français Pour Moi – La Série Bleue. Its 

purpose is to aid public servants in developing the necessary speaking, reading, 

and writing skills to obtain A and B levels of French in the Federal government. In 

assisting in the achievement of these profile levels, PFL 2 focuses on the 

development of a wide variety of different language functions. These include 

listening, vocabulary, grammar, phonology, communication strategies, and 

various forms of writing. Students gradually acquire a better understanding of 

these linguistic components by engaging in practical, work-related exercises that 

help nurture basic and intermediate conversational, reading, and writing 

proficiencies (i.e. Objectifs de Formation (OF); Lexique; Receuil des Tableaux; 

Enregistrements; Activités Orales; Activités Ecrites; Consolidations; and 

Présentation des Composantes). The success of PFL 2 derives primarily from its 

well structured, step-by-step process of gradual language acquisition, as well as 

from a sustained interactive dynamic that relies upon a variety of learning 

resources. 

 

Reading Proficiency Exam 

The Reading Comprehension proficiency test assesses a person’s ability to 

understand the written word in a second official language. It takes 80 minutes to 

complete. The exam is composed of 60 multiple-choice questions that are based 

upon readings of various written documents. These include emails, notes, letters, 

information bulletins, excerpts from reports, and research papers. While all 60 

questions are based upon the same accompanying texts, they do differ 

significantly.  
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Most importantly, the test is structured in a way that the questions gradually 

become more difficult as the numbers increase. This means that it would be ideal 

to answer as many of the easier questions first, before proceeding to those that 

are more challenging, in order to maximize the final score within the total allotted 

time.  

Furthermore, there are also two distinct types of questions that assess a person’s 

grammar comprehension: 

 TYPE 1: Fill in the blank – For this type of question, respondents are 

asked to choose the best word or group of words from among four 

different options to complete a sentence provided. 

 TYPE 2: Choose the best answer to the question – For this type of 

question, respondents are asked to answer a question about the 

content of a given reading by choosing the best option available.  

 

Writing Proficiency Exam 

The Writing proficiency test examines a person’s ability to compose, edit, and 

revise text in a second official language. It takes 90 minutes to complete. The 

exam is composed of 65 multiple-choice questions that take three different 

forms:  

 TYPE 1: Fill in the blank – For this type of question, respondents are 

asked to choose the best word or group of words from among four 

different options to complete a sentence provided. 

 TYPE 2: Error identification and correction – For this type of question, 

a word or group of words is underlined and respondents are asked to 

choose either the best possible answer among three different 

options, if a correction is needed, or answer 1 (no error). 
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 Type 3: Textual editing – For this type of question, respondents have 

to read the text carefully because it comprises a combination of 

blanks and errors. Then they have to choose the best possible answer 

among four different options for each question following the text.  

 

In assessing writing abilities, the test takes into account a person’s knowledge of, 

and proficiency in, the following linguistic functions: grammar, structure, usages, 

spelling, vocabulary, idioms, and tone. While it does not require any formal 

written responses, it is able to measure active writing potential by employing 

questions that are based upon both revision and editing skills. 

 

THE OFFICIAL LANGUAGES SCHOOL METHODOLOGY 

Our methodology is based on extensive experience and success in helping 
language learners pass their language exams. Starting with a thorough knowledge 
of Public Service Commission guidelines and materials, we have developed 
programs that take into account the strengths and weaknesses as well as the 
learning styles of language learners.  

Official Languages School methodology responds to Public Service Commission 

requirements targeted at the full range of linguistic competencies within the A, B, 

and C levels and permits a participant to get his/her BBB level in the E&W 

language training program within 25 to 45 weeks. Our language programs provide 

instruction sets in the maternal language of the participant, being English for 

French learners and French for English learners, which is a major benefit in 

promoting self-study, low costs and great results. 

The goal of Official Languages School personalized training program is to develop 

second language proficiencies in accordance with required Public Service 

Commission linguistic profile levels (i.e., Oral, Reading, & Writing) in a way that 

both supports and enriches the participant’s current employment responsibilities 

and practices. 
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Instructional sessions will concentrate on work-related themes and issues, and 

class discussions will be structured with the aim of nurturing both linguistic 

confidence and a natural command of the required second language. 

By stressing the importance of communicative situations and use of language in 

real-life personal and professional contexts our approach allows participants to 

actively build their knowledge.  

We will use the communicative approach to make our programs more relevant 

and retainable. This approach puts language learners into realistic scenarios and 

everyday situations e.g. work meetings, phone calls, etc. where they would be 

expected to communicate in their second language. 

 

PREPARATION FOR THE SECOND LANGUAGE EXAMINATION 

Preparation for the Second Language Examinations is designed to perfect 

learners’ capability before taking the Public Service Commission tests. It has 

become the program of choice with federal clients (Official Languages School has 

been trained by the Canada School of Public Service, who no longer provide this 

program). It is a key element in helping learners successfully achieve their 

linguistic objectives in either of the 2 official languages. 

It also familiarizes participants with the second language Test of Oral Proficiency. 

It includes a presentation on how the test is customarily administered along with 

an overview of some useful communication strategies and practical exercises on 

second-language comprehension, expression and interaction.  

At Official Languages School, we understand that for many learners, having to 

pass the Public Service Commission Second Language Examination tests is a 

stressful event. Our theory and preparation course allows participants to tackle 

those tests with more calm and confidence by familiarizing them with many 

aspects of the test.  
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First, we present in succession each of the 4 major parts of the test. During this 

time, theoretical and practical exercises allow participants to develop a maximum 

level of comfort with each part of the test. Then, a series of activities help 

learners practice all four language competencies in turn, as they might experience 

during the actual Public Service Commission test.  

 

OTHER INFORMATION 

 Official Languages School will provide the language learner with material 

that allows them to practice what has been learned in class and all material 

provided will respect copyright legislation. These materials will be provided 

at no additional cost. 

 At the beginning of the first class, Official Languages School will provide the 

student with an outline and learning plan that describes the course 

objectives. 

 Official Languages School will track the student’s progress via weekly 

assessments, and outline the student’s progress and the items/areas that 

they need to work on. 

 Official Languages School will schedule periodic progress tests to assess the 

student’s progress.  

 Training location: Official Languages School is located in the heart of the 

city of Ottawa at 116 Albert Street, Suite 300. 

 Payment must be received no less than five (5) business days before the 

month session. 

 Contracts with Official Languages School may be terminated under a five (5) 

business days’ notice for any of the following reasons: 
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- Health problems, job loss, or any other personal matter that 

overwhelmingly demonstrates an incapacity to proceed, or complete, 

the originally agreed upon training.  

- Successful completion of required exam(s) 

 Official Languages School maintains the right to terminate contracts for any 

of the following reasons: 

- Irresolvable conflicts resulting from the dangerous, or unreasonable, 

behavior of students 

- Successful completion of required exam(s) 

 If a contract is terminated for any of the above noted exceptional 

circumstances, the nullification is both immediate and unconditional. 

 The absence, or replacement, of instructors, for any reason, does not 

constitute grounds for a termination of contract. 

 Any class session cancelled with 24 hours or more, advance notice are not 

invoiced. However, because it would be impossible for us to schedule the 

teachers ahead of time without having to call them and inform them of any 

cancellation, the 24 hours notice must be understood as “an entire work 

day” before the beginning of another work day. Official Languages School 

will not consider notices given during closed hours (holidays and weekends) 

and any half-session cancellation will be charged in full. 

 Class cancellation does not apply to Evening & Weekend Group language 

training program.  

 Instructional assignments involving individuals, or groups, are determined 

in light of three factors: student needs, schedules, and the competencies of 

pertinent instructors. While a serious conflict of interest and/or schedules 

can necessitate replacing a particular teacher, this course of action is only 

employed after acquiring a broad and impartial understanding of relevant 
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issues. If any of our instructors are ever absent for a serious reason (i.e., 

sickness, emergency, family death, etc.), Official Languages School will offer 

a replacement, who has at least an equivalent level of expertise, and who is 

capable of teaching the scheduled lesson effectively with little advance 

notice. 

While replacing teachers due to conflicts of interests, schedule 

disagreements, and unforeseen absenteeism is a rare occurrence at our 

institute, Official Languages School handles these situations in a 

professional and timely manner.  

 Official Languages School’s competency as a second language institute is 

reflected in our commitment to both hiring the most highly trained 

instructors and holding all of our staff accountable to the highest 

professional standards. 

 

For further information, please contact us at 613-366-2494, or by email at 

info@frenchlanguageschool.ca. 

 

To find out about all Official Languages School second-language training 

programs, please visit http://www.ecoledeslanguesofficielles.ca.  

mailto:info@frenchlanguageschool.ca
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